Registration & Enrollment Agreement
Software Technology Computer Training Center

25034 Half Pone Point Rd (Corporate Office)
Or Maryland Higher Education Center, Bldg II – Room 127
Hollywood, MD  20636

301-373-5200

+1-240-342-3059

(Secure Fax Service +1 Required)



	Name:      
	Employer or Sponsor:      

	Home Address: 
     
     
	Work Site Address:

     
     

	City:      
	State:      
	Zip:      
	City:      
	State:      
	Zip:      

	Home Phone:      
	         Cell:      
	Competency You Support:      

	SSN or Unique Student ID for Transcript:      
	Work Phone:      
	Work Fax:      

	E - Mail:      
	Training Representative:      

	Payment Method:
 FORMCHECKBOX 
 SF182 Pending Approval   FORMCHECKBOX 
 M/C   FORMCHECKBOX 
 Visa  FORMCHECKBOX 
 AMELEX  FORMCHECKBOX 
 Tentative-Based on Funding Approval
	Training Representative Email:      

	
	Training Representative Phone:      

	
	Billing Point of Contact:      

	Card #      

Expires:      
V-Code:      
	Billing Address (if different from Work Site Address): 

     
     

	Card Holder’s Name and E-mail:      
     
 
	

	Card Billing Address:      
	City:      

	State:      
	Zip:      

	
	Billing Phone:      
	Billing Fax:      


I am enrolling at Software Technology Computer Training Center (STCTC) in the following program(s)/course(s):

Program/Course Title:      
	Course(s)
	Week Days
	Date

(From - To)
	Total # of Hours
	Time(s)

Scheduled
	Cost

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	$     .00

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	$     .00

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	$     .00

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	$     .00

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	$     .00

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	$     .00

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	$     .00

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	$     .00

	
	Total Hours:
	     
	Subtotal:
	$     .00

	
	Total Cost:
	$     .00


I understand that I will be entitled to the privileges and bound by the conditions below:

All tuition fees (program cost, registration fee, enrollment fee, and test voucher fees [if applicable]) must be paid 14 days prior to the first day of class.  Students will receive formal certificates upon successful completion of programs.  For successful course completion, Software Technology Computer Training Center requires a minimum student classroom attendance of 80%.

Job Placement: I acknowledge that job placement and job salaries cannot be guaranteed by Software Technology Computer Training Center.

Books, Supplies and Test Vouchers: Software Technology Computer Training Center will supply all course books or kits on the first day of classroom attendance.  Tuition may or may not include tests necessary for certification by certifying bodies.  Test vouchers are not included in the tuition price when classes are purchased individually, but are included when an entire program of classes is purchased.  Vouchers for taking certification tests may be purchased separately from tuition, books, and kits.    

Refund/Cancellation Policy: All requests for cancellation or refunds must be submitted in writing and mailed or faxed to the Software Technology Computer Training Center address or facsimile number listed at the top of this enrollment agreement.  All fees paid will be refunded if you choose not to enroll in, or to withdraw from, the program or course(s) listed above within 7 calendar days after having signed the enrollment agreement.  If you choose not to enroll after the 7-day cancellation period, but before the first day of instruction, Software Technology Computer Training Center will retain your $20 registration fee, $100 enrollment fee, and charges for any kits, books, or test vouchers that have been incurred.

If you withdraw after instruction begins, you will receive the appropriate refund for all costs except your registration fee, enrollment fee, and charges for all kits, books, and test vouchers that have been incurred.  The amount of tuition refunded to you is based on the percentage of instruction you received up to the date of withdrawal and is outlined in the chart below.  However, for discounted certification bundles, the refund is the bundle price less the individual course price for each class attempted. If a student begins a class it is understood that the entire course price will be deducted from the discounted bundle price. Because a student did not complete the discounted bundle they are not entitled to the discounted price. The date of withdrawal is the last date of classroom attendance by the student.  If the school closes, cancels, or discontinues a course or program, the school will refund all paid fees to each currently enrolled student.  Software Technology Computer Training Center will refund monies to you within 60 days of your withdrawal date. In the case of an official leave of absence, if a student fails to return to training by the end of the leave of absence, the refund due to the student is based upon the date of withdrawal or termination, and will be paid within 60 days of the scheduled last day of the leave of absence.

Proportion of Total Program Taught

Tuition

By Date of Student Withdrawal

Refund

Less than 10 %



90%

10% up to but not including 20%

80%

20% up to but not including 30%

60%

30% up to but not including 40%

40%

40% up to 50%



20%

more than 50%



No Refund

Acknowledgments: I have received a copy of the current Software Technology catalog and this enrollment contract.  I have read the requirements and policies stated in the catalog for entrance, grading, attendance, conduct, leave of absence, withdrawal, and graduation.  I understand that Software Technology does not guarantee passing scores on certification exams. These courses are designed only to lay the groundwork for the certification exams. Comprehension of the course material may vary by individuals. Significant self-study outside of class is typically required to prepare for the certifications exams.  As a condition of acceptance, I agree to adhere to and abide by these requirements and policies with the knowledge that Software Technology has the right to cancel my contract if I do not meet attendance requirements, standards of progress, or abide by the student conduct policy.

Signature of Applicant







Date

Signature of Parent/Guardian [if applicant is a minor]




Date

Signature of Software Technology Computer Training Center Official


Date

ALL STUDENTS WILL RECEIVE AN EXACT COPY OF THE ENROLLMENT AGREEMENT

This enrollment contract must be signed by the applicant, the parent/guardian if applicable, and the Software Technology Computer Training Center Official to be binding.  This enrollment contract may be extended or modified only with the written consent of both the applicant and the Software Technology Computer Training Center Official.  Applicants are advised to retain and safeguard all documents regarding enrollment and financial obligations.

