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ST 204 – Time Management
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Duration: 1 Day

Price: $110.00

Discounts Available for: Groups of Six or More – Save Up to 25%

Patuxent Partnership Members – Minimum of 5%

Individual Training Passes – Save Up to 50%

Corporate Discounts (10 or More), Customized Training Courses and Specialized Training Up to 50% - Call For Details 

Description: Understand the fundamentals of managing change by identifying the levels, importance and benefit of change. 
Prerequisites: None
· Manage teamwork, paperwork, and meetings  

· Increase overall productivity  

· Focus on priorities, goals, and objectives  

· Assess strengths.  

· Identify time management strengths  

· Respond to opportunities with planning and scheduling

Course Outline:

Manage Teamwork, Paperwork, And Meetings  

Increase Overall Productivity  

Focus On Priorities, Goals, And Objectives  

Assess Strengths.  

Identify Time Management Strengths  

Respond To Opportunities With Planning And Scheduling
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